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PLEASE NOTE: This leave absence form serves as a Penalty Notice Warning 

letter to parents/carers. Any unauthorised absence during this period of time 

may be subject to a penalty notice for non attendance being issued. 

Please be aware that with immediate effect, if a Penalty Notice has previously 

been issued and this has been ineffective in addressing the absenteeism, the 

case must be referred to the Attendance Legal Panel (ALP) who will then  

decide whether to issue a subsequent Penalty Notice or recommend  

alternative intervention which may include parental prosecution. 

Headteacher Date 

Current attendance rate: 

Continuation of section B (if required) 


